
BURNHAM OVERY PARISH COUNCIL 

Planning Applications Policy 
 

Background 

Burnham Overy Parish Council is mindful that it has an important role in relation to 
planning applications as a consultee in the planning process.  Responses to 
applications, must be within a specified time frame, usually 21 days and there is a 
need for transparency in this process. This policy is written to explain how the 
Council will deal with planning applications so enabling both council members and 
the public to be effectively involved. 
 
Responses to planning applications 
Planning applications are usually sent out by the Borough Council of King’s Lynn & 
West Norfolk (BCKLWN) Planning Directorate by email and are accompanied by a 
letter requesting that responses are received back within 21 days.  This is to enable 
BCKLWN to achieve the timetable set by government in relation to planning 
applications.  It is not possible to ask the planning officer dealing with the planning 
application to give an extension to these 21 days.  
 
All plans are available to view on BCKLWN’s website 

Dealing with applications at Parish Council meetings 

Where possible, the Parish Council will consider all planning applications at its 
meetings and those applications will be detailed on the agenda.  Where it is felt 
necessary, site visits will be undertaken, by appointment, arranged by the Clerk and 
the BCKLWN. 
 
The plans will be viewed by Councillors before the meeting; however, these can be 
either projected onto the screen either via Zoom or in the Village Hall if requested by 
a Councillor.   
 
The Parish Council will consider applications in line with the BCKLWN’s Planning 
Policy guidelines but also consider that their role is to give local views and voices to 
applications.  
 
Public are always welcome at Parish Council meetings and there will be an 
opportunity to speak should they wish.  

Dealing with applications outside of the Parish Council meeting 

In the event of an application being received after the closure of the agenda they will 
be reported to the Chairman and Councillors as being received. The planning 
application will also be placed on the website. The Councillors will comment on the 
planning application and if any objections or comments are raised then the Clerk will 
call an extra meeting to discuss the planning application.  A notice will be posted on 
the website advising of their inclusion in an Extra Meeting. If no comments are made 
by Councillors on the planning application the Clerk will enter a “No Observation 
either for or against” the planning application. 
 
 

https://www.west-norfolk.gov.uk/homepage/169/comment_on_a_planning_application


Dealing with applications from a Councillor 

In the event of an application being received from a member of the Parish Council, 
and there being no suitable meeting at which to consider a response, then an 
additional meeting will be called.  
 
Comments concerning planning applications 
Parish Council comments, concerning planning applications made in response to the 
Borough Council, are made as a corporate response.  They should be based on 
material consideration and / or planning policies (as identified in the Local Plan). If 
members of the Parish Council wish to write to the Borough Council as individuals 
then they can do this, but without reference to themselves as Parish Councillors. 
 
Borough Council Planning Committees 
It is noted that the Borough Council Planning Committee has the final say on all 
applications, and the Parish Council is only one of many consultees. Parishioners 
can write to BCKLWN with their views on planning applications, and it is helpful to the 
Parish Council if they send a copy of their letter to the Clerk. Letters received will 
guide the Parish Council in formulating their response to applications.  
 
The Parish Council does have an opportunity to talk for 3 minutes at a Borough 
Council Planning Committee Meeting.  The Chairman or Vice-Chairman agree to 
undertake this role.  
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